With the largest portfolio of Wines and Spirits in Sri Lanka,
With years of experience, have carved a niche for ourselves
In the Manufacture, Import, Distribution and Marketing of
Liquor.

We invite applications from you, for the following post, to
join our growing team of professionals and embark on a

GRAPHIC DESIGNER

You should possess following requirements:

G.C.E. (O/L) with English or fluency in Languages.

e Age below 22-35 years.

¢ Working Knowledge With Corel Draw, Page Maker, Photoshop,
& Microsoft Publisher

Should have minimum 01 year working Experience as a
Graphic Designer

¢ A Creative working ability and should also be familiar

With Msword, Excel, Access, Power Point basics

Free Lanka Trading Company Limited,
Prince Alfred Tower,
Level 03, No. 10,
Alfred House Gardens, Colombo 03, Sri Lanka.
Phone: 2 552141, 4 523600, Fax: 2 552140
E-mail: edsec@freelanka.com, smcorporate@freelanka.com

tSUNDAY TIMES

EMPLOYMEN

MAKING OPPORTUNITIES

Staying cool and confident under pressure

"So, Susan, your report indicates tomers? Surely you remember the fias-
you support forging ahead with the co in Dallas last year when they tried
expansion but have you considered the same type of project?"

the impact this will have on our cus-

Yikes! If you're Susan, you're likely

I

feeling under pressure! You have to
answer the question and allay the
CEO's concerns about the disruption
to customers. What do you do? What

KNOCK YOUR

TIMES

DOOR
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do you say? How do you say it? What if

you can't think of anything to say?
This is not an uncommon situation.

Whether you are put on the spot while

Exciting Career Opportunities
At Campus Direct ==k

¥ Visa Consultants

1) Minimum 2 years relevant industry experience

2) Able to communicate effectively in English/
Sinhala or English/Tamil/Sinhala

3) Responsiveness to customer requirements at all times

Campus Di

% Your Trusted Partner

1) Assess suitability of potential client’s visa requirements

Job Description -

2) Guide and advice clients on appropriate visa procedures as per client requirements
3) Ensure completion of relevant documentation in a timely and accurate manner

4) Awareness of new visa guidelines and regulations in order to effectively communicate same to client

rect UK

in Education

¥ Legal Assistant

1) LLB (Hons) degree in (English Medium)

2) Successfully passed final examination from Law College
3) Prior experience is preferable but not mandatory

4) Ability to effectively and fluently communicate in English
5) Self motivated and (Preferably Female

Job Description -
1) Draft contractual agreements

2) Ensure accuracy in document preparation

3) Update the relevant organizational personnel on updated regulatory guidelines as and when required

?g‘ Marketing Executive

1) Part qualification in CIM/SLIM

2) Able to communicate effectively in English

3) Result oriented

4) Experience in the marketing field will be an added advantage

Job Description-

1) Liaise with existing customers in order to increase market share

2) Acquire new customers in order to increase Business Development activities

3) Deal with media organizations in order to negotiate/obtain the most suitable rates
4) Regularly update relevant personnel in the organization on latest marketing trends

?g Trainee Graphics Designer

curricular activities.
% Be ready to work hard & smart.

Wijeya Newspapers Ltd., the leading newspaper group in the country
and publishers of the Sunday Times and Daily Mirror 1s looking for
energetic females to fill vacancies in the Advertising Department.

ONLY FOR CHALLENGE SEEKERS.!

% Be below 30 years of age with a pleasant personality.
% Good communication skills (English & Sinhala both).
% Have a good educational background with extra

1) Creative and energetic

2) Excellent knowledge of illustrator and Photoshop
3) School leavers may apply

4) Team player

Job Description —
1) Designing of Artwork
2) Concept development

3) Liaise with the customers to ensure customer specifications are met

Trainee Office Executive

1) 1 year relevant experience
2) Ability to communicate effectively

Job Description -

1) Attend to daily office requirements

2) Communicate with relevant external parties as and when required
3) Check accuracy of payments receipts, documents, invoices etc.

www.creoz.co.uk

¥ IELTS Trainers

1) University Degree
2) One year of [ELTS teaching experience .
(with IELTS training qualification, ESL or TOEFL English

teacher certificate preferred)
3) Must be interested in teaching/Professional teacher

E-mail your CV’s to jobs@cduk.lk
Hotlines: 112 68 27 27

0117 632 000

0117 632 001

b

COMMERCIAL BANK

Our Interest is in You

Those who are selected......,

addition to the salarv.

E-mail your resume to reach us within 7days of this

advertisement to:
educationtimes@wijeya.lk

® Can look forward to good career prospects, following
extensive training to enhance their individual potential.
@ Will also receive incentives based on performance, in

Dailyirror m

wileyanewsnaners

Writers!

We are looking for confident,

energetic and young writers to join

our Organization.

Articles should be written in
English aiming at youth on HR
related issues

This is a free-lance position and
payments are negotiable depending

on the substance of the articles.

If selected, writers should be ready
to e-mail the articles.

If interested, please post or e-mail

your profile along with a recent
article done.

The Advertiser

48, Park Street

Colombo 02

Email: crtvactivity@gmail.com

* Be

Best Bank in Sri Lanka
For the 12th
consecutive year
"Global Finance"
Magazine (USA)

Best Local Trade Bank
in Sri Lanka 2009

Our VISION
To be the most technologi-
cally advanced, innovative and
customer friendly financial services
organisation in Sri Lanka, poised for
further expansion in South Asia.

Our MISSION
Providing reliable, innovative, custome

edge technology and focusing continu
ously on productivity improvement
whilst developing our Staff and
acquiring necessary expertise
to expand locally and
regionally.

friendly financial services, utilising cutting

*Attractive remuneration package with fringe benefits is on offer, depending on qualifications,

experience of the candidate.

Interested candidates are requested to send an updated CV to jobs@cduk.lk

within 10 days of this advertisement.

Please indicate the post applied for in the e-mail subject.

(£ S4 )& 2
Campus Direct
g @ Your Trusted Partner in Education

i

www.cduk.lk

Office: 102 A Horton Place Colombo 7

attending a meeting,
presenting a propos-
al, selling an idea, or
answering ques-
tions after a presen-
tation, articulating
your thoughts in
unanticipated situa-
tions is a sKkill
Thinking on your
feet is highly covet-
ed skill and when
you master it, your
clever and astute
responses will
instill immediate
confidence in what
you are saying.

When you can
translate your
thoughts and ideas
into coherent
speech quickly, you
ensure your ideas
are heard. You also
come across as
being confident, per-
suasive, and trust-
worthy.

Confidence is key
when learning to
think on your feet.
When you present
information, give an
opinion or provide
suggestions, make
sure you know what
you are talking
about and that you
are well informed.

mindtools.com

The Commercial Bank of Ceylon PLC continues to progress steadily towards its
vision to be the most advanced, innovative and customer friendly financial services
organization in Sri Lanka, poised for further expansion in South Asia. Our
unparalleled record of success as the Best Bank in Sri Lanka over the past decade is
supported by an unbeatable network of 183 branches and world-class standards in
service, stability, and performance. We are poised to ascend to even greater heights in
the future and are seeking an ambitious, proven performer to fill the following vacancy in
the Company Secretary’s Department.

THE BEST BANK WANTS
ONLY THE BEST

ASSISTANT COMPANY

SECRETARY

Qualifications & Experience

an Attorney-at-Law.

Law.

* Fluent in English language and possess excellent writing ski

Other Requirements

* Be below 40 years of age.

* Excellent planning, organising and coordinating

* Should be able to handle work independently.

r

* Preferably an Associate Member of the Institute of Chartered Secretaries and Administrators

of U.K.

* At least three years experience in Company Secretarial work and knowledge in Company

Ils.

* Possess leadership qualities, commitment to work and an eye for detail.

skills.

The selected candidate will be appointed as a member of a leading
Bank that is renowned for its commitment to good Corporate
Governance. An aftractive remuneration package including fringe
benefits, commensurate with benchmarked financial institutions will
be provided to the selected candidate. Applications should be
submitted by post or e-mail with a complete resume, together with
the names of two non-related referees, to reach the under
mentioned within 10 days of this advertisement.

Deputy General Manager - Human Resource Management
COMMERCIAL BANK OF CEYLON PLC

Commercial House,

No. 21, Bristol Street,

e-mail : dgm_hrm@combank.net

Colombo 1.

All applications will be treated with strict confidence. Canvassing in
any form will be an immediate disqualification.




